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HOW DO I REGISTER  
MY REPRESENTATIVES?

1.	� If you represent a creator or a publisher, you need to create an account first; this process is diffe-
rent to previous years. With this account, you can register to be a representative.

2.	� From 5 April 2023, please click on www.gema.de/Mitgliederversammlung/Registrierung and then 
on Dann registrieren Sie sich bitte zunächst hier.

3.	� Please enter your personal details now. You can create your own password. Please note that it 
needs to contain at least 10 characters, including one special character and one number.
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4.	� After you have completed your details, please submit the registration by clicking on Account  
erstellen. After that, we will send you an e-mail with an authentication link. Please confirm your 
mail address and begin the registration as a representative.

5.	� Log in to www.gema.de/en/general-assembly/register with your email address and the password 
you selected next. 
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6.	� As a representative, you first have to register by clicking on  
Zur Anmeldung für die Mitgliederversammlung and enter the representation role(s) you hold.  
Only then will it be possible for you to register for the membership party and the preliminary 
and information sessions.
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7.	� You can select in the next step whether you want to participate digitally (digital) or on site  
(vor Ort) at the General Assembly.
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8.	 Once you have decided on the participation format, please enter the representation role(s) you 
hold. You will need the membership number of the members to be represented and the password for 
the representation.
This is located on the top right hand side of the invitation of the member that you want to represent. 

By clicking on Prüfen, you get an overview of the details you entered.
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9.	� Does everything look correct? Then you can either complete the process by clicking on Abschicken 
or enter additional representation(s) by clicking on Weitere Stellvertretung eintragen.
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10.	� Did you choose the wrong member by mistake? By clicking on the symbol recycle bin, you can 
delete the entry. 

11.	� After you have entered all the representation roles you hold and have submitted the form by cli-
cking on Abschicken, a summary of your entries will be displayed.
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Please confirm the summary by clicking on Bestätigen. Only then your registration is complete and 
you are going to get an email confirmation automatically. In the next step, you can notify us about 
your attendance at the membership party and other preliminary and additional information sessi-
ons. 

You can submit changes at any time up to the expiry of the registration deadline on 5 May 2023.  
If there are no other outstanding matters, we are going to send you an email after the registration 
phase has ended, on 6 May 2023, with an overview of your registrations. 

If you want to participate on site in the General Assembly, please bring along the QR code included 
in the confirmation email (as a print out or digitally) and a valid photo ID. 
You also need your personal password from the invitation in order to participate in the General As-
sembly on site as well as digitally.
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HOTLINE / KONTAKT BEI FRAGEN

If you have questions on the registration, please send us an email to mitgliederversammlung@gema.de 

or

give us a call.  You can reach us by calling 030 31879371, Mon to Thur, from 9am to 5pm and Fri from 9am to 4pm.


